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B.B.A. Semester - 4 (NEP-2020) Examination
March/April-2026
IT Skills for Commerce -2 (Skill Enhancement Course)
Time: 1:00 Hours Marks:25
Instructions:

1. All questions are compulsory.
2. Figures to the right indicate marks.
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ENGLISH VERSION

Que.l Give overview of PowerPoint and its uses. (10)

OR

Que.l Explain slides, placeholders and layouts in Power Point.

Que.2 Explain how to insert shapes and Smart Art graphics in PowerPoint slides. (10)
OR

Que.2 Explain method to add charts and tables in Power Point.

Que.3 Explain different presentation views in Power Point. (05)
OR

Que.3 Explain table formatting in Power Point.
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